Matrix of OSP Forms with Signature Requirements
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	Required Signatures
	
	
	

	Form
	Title/Purpose
	PI
	Chair
	Dean
	AVPRA
	Other
	EA
	MS
	*

	OSP-2
	Budget Revision
	X
	
	
	
	
	X
	X
	1

	OSP-3
	Administrative Costs Justification
	X
	X
	X
	
	
	X
	X
	2

	OSP-4
	Request for Memo Account
	X
	X
	X
	
	
	
	X
	3

	OSP-5
	Additional Set-up, Change of Co-I
	X
	X
	X
	
	
	
	X
	3

	OSP-6
	Cost Transfer Justification 
	X
	X
	X
	
	
	
	X
	3

	OSP-11
	Cost Share Form
	X
	X
	X
	
	
	X
	X
	2

	OSP-12
	F&A Cost Rate Exception Request
	X
	X
	X
	X
	
	
	X
	5

	OSP-22
	Budget Set-up 
	X
	
	
	
	
	X
	X
	1

	OSP-30
	Export Control Evaluation
	X
	
	
	
	
	
	X
	3

	OSP-SUB-1
	Sub-recipient Proposal Assurance
	
	
	
	
	X
	
	X
	4

	PI Request
	Request for Approval to Serve as PI
	X
	X
	X
	
	X
	
	X
	5


EA – Electronic Approval accepted                      MS – Manual Signature accepted

1 – Electronic approvals may include completed, attached document submitted via InfoEd or direct email from PI 
2 – Electronic approvals may be collected via InfoEd with document attached at time of signature routing
3 – Electronic approvals are not accepted for this document; form must be manually signed by all parties and            
     Submitted via email or original copy

4 – Form must be signed by sub-recipient entity and uploaded to InfoEd prior to proposal submission to the Sponsor
5 -Manual Signature must be completed prior to proposal.  Electronic approvals not accepted.	
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